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Notes: 

Not all TRACS 2.0.2.D changes are listed in this document. Refer to the 202D versions of MAT Guide chapters 4, 5 and 6 as well as to Appendices H and J for all changes to fields and rules. See also, the supporting spreadsheets and form changes for 2.0.2.D.
In all documents, changes since the TRACS 2.0.2.C versions are shown in Yellow. Any changes made since the last published version of a document are shown in Aqua.
Some additional TRACS only changes may be included in 2.0.2.D.  These items will have no OA or CA software impact and will be added to the specification at a later date.
The 2.0.2.D Specification contains new fields, new or extended meanings for old fields and new and revised policy guidance. It is extremely important to remember that none of the 2.0.2.D changes or new requirements may be enforced prior to when a project starts using 2.0.2.D or at the end of the 2.0.2.D transition period, whichever date is earlier.
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Chapter 1: Introduction

1.1 Background

In 2003, HUD published a revised version of HUD Handbook 4350.3; Occupancy Requirements of Subsidized Multifamily Housing Programs (HUD 4350.3 REV-1), and OMB mandated reporting changes to Ethnicity and Race categories. In 2004, HUD published HUD 4350.3 REV-1, CHG-1 that included clarification of eligibility rules for mixed families.  In 2007, HUD published HUD 4350.3 REV-1, CHG-2 making many clarifying changes. In 2009, HUD published HUD 4350.3 REV-1, CHG-3 making further clarifying changes. HUD’s multifamily housing business partners are required to demonstrate compliance with these requirements through the data they submit to HUD by way of TRACS. The requirements in this document modify TRACS to permit HUD’s business partners to comply with the regulations, and to enable TRACS to validate the submitted data within the limits of the legacy data model.  Contract uncertainties and funding issues have compromised TRACS’ ability to promptly respond to the Handbook revisions.
TRACS’ tenant certification process modifications include new, modified and activated data elements that enable HUD’s Business Partners to submit, and enable TRACS to verify, certification transactions in a manner more consistent with the HUD 4350.3 REV-1 and the changes through and including HUD 4350.3 REV-1, CHG-3. The TRACS 2.0.2.D revisions also modify requirements for transmission of vouchers from sites to CAs, eliminating the need for sending paper vouchers and requiring CAs to transmit full approved electronic vouchers to sites for reconciliation purposes. In addition, a new History Baseline format is implemented to facilitate the exchange of data between and among sites and CAs. Additions to existing logic will increase the accuracy of certification validation and enhance the integrity of the TRACS Tenant database.

The Specification is being divided into changes to be made by everyone (site, CA and TRACS software) and those to be made by sites and CAs only.  The site/CA only changes are being made in such a way that there will be no impact on TRACS processing.  The industry will benefit from being able to send more detailed compliance information to CAs than would otherwise be possible. All changes are required for site and CA software.
Implementation of TRACS Release 2.0.2.D will require a three-month, minimum, transition period during which TRACS and CAs will receive data under both the Release 2.0.2.C and Release 2.0.2.D formats.  System modifications will be required to facilitate the Release 2.0.2.D transition, and database table conversions will be required to provide a stable platform for continued operations.

Comparison with the TRACS 2.0.2.C requirements: The scope of work outlined below is roughly comparable to that needed for TRACS 2.0.2.C.  The big difference between TRACS 2.0.2.C and 2.0.2.D is in the level of risk involved. 2.0.2.D is much lower risk.  With 2.0.2.C, calculation changes were mandated for TTP and Tenant Rent along with noncitizen rule proration.  This impacted all certifications and partial certifications.  The calculation rules, algorithms and presentation of voucher adjustments were radically changed.  In addition, the rules dictating which certifications may appear on the HAP voucher were modified, standardized and made mandatory for all software.  Finally, the detailed rules for rounding and calculating special claims were standardized for the first time. There is nothing comparable to these changes in 2.0.2.D.  The requirements for exporting and importing the new voucher detail and adjustment records are relatively straightforward and do not impact the correctness or calculations on the voucher. It is true, that the real work related to the voucher changes is unrelated to the specification requirements and will vary greatly from software provider to software provider depending on their data models, whether they have integrated accounting, the scope of tools they wish to offer their customers and other factors. However, only the export and import of the records is required at the time of 2.0.2.D implementation. Internal software features are free to evolve over time.
The industry should keep in mind that, after the end of the transition period, it will take a minimum of 12 months for TRACS data to reflect all of the new fields as there is no requirement for previously submitted certifications to be corrected to add new fields.
1.2 Using this document

Specific HUD 4350.3 references in this document refer to HUD 4350.3 REV-1, CHG-3 Paragraph number references will be in brackets, e.g. [4-14 A. 3]

This document consists of two parts: (a) The front-end narrative of the Industry Specifications, and (b), five attachments intended for the next MAT guide which are summarized as follows:

	
	
	
	

	Attachment #
	MAT Guide
Section #
	Title
	Change Identification

	Attachment 1
	Chapter 4
	TRACS Operating Tips
	Changes in Yellow

	Attachment 2
	Chapter 5
	MAT Tenant System Record Formats & Definitions
	Changes in Yellow

	Attachment 3
	Chapter 6
	MAT Voucher/Payment Record Formats & Definitions
	Changes in Yellow

	Attachment 4
	Appendix H
	Calculation Guidelines
	Changes in Yellow

	Attachment 5
	Appendix I
	MAT15 Address Record Specification
	Changes in Yellow

	Attachment 6
	Appendix J
	Baseline Requirements
	New Section



	Attachment 7
	Spreadsheets
	Updated and New Calculations
	Changes in

Yellow


1.3 Schedule and Testing
The implementation date for the 2.0.2.D release for TRACS and CAs is September 1, 2013.  There will be a six month transition period during which time TRACS and CA software will accept and process both 2.0.2.C and 2.0.2.D files. Starting on March 1, 2014 all files submitted by OAs to TRACS or CAs must be in 2.0.2.D format. 
The TRACS test region will be ready to accept 2.0.2.D files in the spring of 2013.  The test region will remain open through the end of the transition period.  

See section 2.30, below, for CA testing requirements.
Chapter 2: Design Considerations

2.1 System Description

Multifamily Housing (MFH) business partners are required to comply with HUD rules and regulations as published in the HUD Handbook 4350.3 REV-3. These rules include a requirement that the MFH business partners demonstrate their compliance by submitting tenant and voucher data to TRACS and CAs where the data is validated and used to condition the monthly assistance payments. Consequently, it is imperative that TRACS also comply with the rules and regulations published in the HUD Handbook 4350.3 REV-3. If the MFH business partners are in compliance, but TRACS is not in compliance, correct tenant and voucher transactions submitted by the MFH business partners may be disallowed by TRACS resulting in delayed payments and incomplete data in the TRACS database. This Tenant/Voucher 4350.3 Upgrade is needed enable TRACS to accept HUD 4350.3 –REV-3 compliant data from the MFH business partners.

2.2 Voucher Detail and Adjustments added to the MAT30: 
TRACS 2.0.2.D defines and activates long proposed MAT30 records (Section 3-Detail and Section 4-Adjustments) to allow the exchange of voucher detail and adjustment information between OAs and CAs and from OAs and CAs to HUD. With the inclusion of these records, the full HAP voucher can be transmitted to a CA from an OA eliminating the need for sending paper or emailed copies of printed vouchers.  The site will continue to maintain a printed and signed voucher in its files. In addition to the new Section 3 and 4 records, two fields have been added to each of the Section 5 and Section 6 records—the amount paid and a field to hold software vendor submitted data. Transmissions of vouchers to HUD will include these new records and TRACS will both process and store them.
For the CA, the advantage of the full electronic voucher is that it permits an automated compare between the OA voucher and the one generated by CA software.  This comparison should be faster, more accurate and more complete than the current manual compare.

The CA is required to send a final approved voucher, in the new MAT30 format, to the OA for use in reconciliation activities at the property.  In addition, the CA may optionally send a preliminary voucher to the OA if the CA allows changes to the current voucher before closing it out.
While the transmission of the full OA voucher to a CA and of the final CA voucher to the OA are both requirements, there is no obligation on the part of either OA or CA software to use these records in any specific way. The capabilities added are left to each software provider’s business judgment and consultation with its customers.

With this new capability it becomes more important than ever for both site and CA software to produce adjustments in exactly the same way.  This includes the requirement to show adjustments that net to zero and adjustment rows that result in zero assistance being reversed or billed. In cases where both the site and the CA are generating adjustments based on the same set of transactions, each site adjustment row needs to be matched by a similar CA adjustment row. New examples are included with the specification illustrating these points as well as examples detailing how the correction of partial cert effective dates works in practice.
Important Issues:
 The current proposal does have TRACS receiving, processing and storing the new voucher detail and adjustment records. However, TRACS will not return an approved voucher to either the OA or CA. The reason for this is that TRACS does not create vouchers or have the ability to audit the correctness of a voucher against certifications in its database. It has only a weak link between certifications and vouchers in the form of the compliance percentage.

There is a concern relating to the need for site software to test with each of the CA software providers.  This is desirable in general whether or not TRACS processes and stores the same data as do the CAs. The testing opportunities with CAs during the TRACS 2.0.2.C rollout are broadly felt to have been inadequate. A set of expectations for such testing needs to be developed.
Beyond testing file and record correctness with each type of CA software, there is the ongoing concern of how to resolve differences in interpretation of the business rules related to each record and field.  There is nothing unique about this concern as it relates to the voucher detail proposal and the problem exists even with long established mainstream record types and fields.  To help mitigate the risk in this area the following process will be followed for 2.0.2.D implementation: 1. After the 2.0.2.D specification has become final, the 2.0.2.D working group will meet regularly to discuss issues that have come up during coding and testing. This will provide a forum to resolve questions prior to the actual 2.0.2.D release and should help make the 2.0.2.D rollout smoother. Any spec clarifications will be posted publically for the benefit of all. 2. After the 2.0.2.D release, the working group will continue to meet to address issues that have cropped up in production.  These will include site/CA rule interpretation questions. Agreed upon resolutions will be binding on all. The expectation is that the need for meetings will decline over time and will eventually be on an as needed basis.
For the above proposals to have the greatest likelihood of success, ALL software providers need to participate and outreach needs to happen to encourage that. Should that not happen, a mechanism has to be put in place to ensure compliance so that payments to OAs are not held hostage.
Specifically for the 2.0.2.D release and to mitigate the concern of having a voucher payment withheld by a CA solely over an issue with a MAT30 Section 3 or 4 record, the proposal is to require CA payment in such cases during a transition period to be defined assuming that there are no other problems with the voucher. To facilitate the CA need for a paper voucher in these cases, both paper vouchers and full electronic ones will be required during this transition.  After the transition, only the electronic records will be required.  At any point, during the transition a CA will be free to eliminate the paper requirement for files from specific site software if it is comfortable that there are no issues with that software’s implementation.
2.3 History Baseline Requirements: No Changes to TRACS
The existing baseline concept has proved inadequate to deal with the realities of exchanging starting certification and rent information between and among OAs and CAs.  The traditional baseline is limited to the current and active certification for a household plus any partial certs that are effective after the most recent full certification.  This means that, on average, the information in a traditional baseline file is only six months old.  Some certs are one year old and some are less than one month old.
Given the recent EIV requirement to go back up to five years in correcting misreporting, fraud and errors, a new baseline concept is called for.  The History Baseline allows for the inclusion of certifications and rent information as far back as the two parties to the transaction agree.  The default expectation is that the baseline will include five years of history.  It should be noted that there is no obligation for either an OA or CA to create and transmit history that they do not have.
The anticipated uses for the History Baseline file include: OA sending a baseline to a new CA (initial data load); CA sending a baseline to an OA who has lost data; CA sending a baseline to a new CA who has been awarded a contract for a state; OAs using the baseline as an aid in moving to new software.

CA software is required to implement History Baselines ahead of the TRACS 2.0.2.D release date for use as called for in the PBCA Working Group Transition Guidebook. See the Early Adoption notes at the end of the History Baseline section of Appendix J for how to deal with History Baselines and Voucher Detail in the context of TRACS Version 2.0.2.C.
The History Baseline specification adds MAT90 (Subsidy/Contract Information), MAT91 (Unit Floor Plans) and MAT92 (Unit Rents) records along with fields in the MAT Header records to identify a file as containing a History Baseline. The use of the MAT90 series of records is mandatory for CA created History Baselines.  The MAT90 records are optional for baselines created by site software. Additional changes are made to the MAT15 Address Record to help tie Unit information to the Contract, Floor Plan and Rent information.  See the new MAT Guide, Appendix J, for the details of the specification along with those for the traditional baseline and the rebaseline process.
Note that History Baseline files are not intended to be sent to TRACS.
2.4 Anticipated Children Acknowledged: Required for TRACS, No Site or CA Software Impact
TRACS never formally implemented the three anticipated children fields on the HUD 50059—Family Addition Adoption, Family Addition Pregnancy, Family Addition Foster Children. The industry implemented these fields prior to TRACS version 2.0.2.C.  TRACS will activate them in 2.0.2.D so that those fields will be stored in the TRACS database as part of the certification.
2.5 Owner and Parent Company DUNS Numbers and TINs added to header records
HUD Notice H 2011-01 instituted a requirement for owners with project based Section 8 and PRAC contracts to obtain a DUNS number and, among other things, transmit it to TRACS.  The MAT Header records for tenant and voucher submissions have been modified to hold these numbers. Provision has been made for both an owner number and a parent company number. Note: reporting of DUNS numbers is now mandatory for Rent Supplement and RAP. The MAT Header DUNS number field descriptions have been updated to reflect this fact.
In addition, fields to hold the Taxpayer Identification Number (TIN) of the project owner and parent company have been added to the header record.
2.6 Section 8 Income Exception Codes
There has been some confusion in the industry about the proper use of the Section 8 income exception codes—when they are required and whether they change over time. In addition the MAT Guide instructions for the related fields implied that the presence or absence of an exception code was dependent on the income on each certification. Per HUD policy, the instructions for the MAT10, Section 2, fields 43-46 (Eligibility Universe Code, Current Income Status Code, Section 8 Assistance 1984 Indicator and Income Exception Code) have been updated to make it clear that the need for an exception code is determined at move-in or at the time of an initial certification and that that code or lack of a code persists on subsequent certifications.
2.7 Rent Overrides
HUD Handbook 4350.3, Chapter 5, paragraph 5-30 (Determining Tenant Contribution at Properties with Multiple Forms of Subsidy) reviews situations where the tenant rent calculated by other funding programs, such as tax credits, may differ from the HUD calculated rent.  Generally the rule is that the tenant should be charged the lower of the two rents—the benefit goes to the tenant.  When the HUD rent is overridden and the lower rent submitted to TRACS or a CA, the result is typically a large number of calculation error messages. Note: The HUD Office of General Counsel is reviewing the handbook language provided in 5-30.  It is possible that the review will result in changed guidance.

 In 2.0.2.D, a rent override flag is being added (MAT10, Section 2, Field 61 and MAT70, Field 26) to the certification to indicate situations when the HUD calculations are being ignored.
To assist CA and TRACS software in auditing the correctness of certification calculations, a new TTP Before Override field is also being added.  This field is used to hold the TTP that is calculated before applying the override.  In other words, it is filled with the TTP that would normally be charged if there was no override. See MAT10, Section 2, Field 102 and MAT70, Field 31.
Until the HUD OGC review is complete, the primary use of the override flag will be to indicate a case where a PRAC tenant’s rent is being raised to operating rent per 4350.3, 7-8.D.3.b. See 202DCalculatingTenantRent.xlsx for an example of how this is done.
In addition, the override flag will be used to indicate a tenant rent phase-in situation under the Section 8 RAD program. A new TTP At RAD Conversion field is to be used in conjunction with the other override fields for these specific phase-in situations. See MAT10, Section 2, Field 101 and MAT70, Field 30.
See Chapter 4 of the MAT Guide—section 4.30 for a full discussion of rent overrides.
When an override is indicated, CA and TRACS software are free to continue to generate calculation messages. However there will be no requirement to correct those errors as would normally be the case.  There is nothing to correct.  Of course, it is expected that the use of the override flag would be the subject of attention during management reviews. This means that CA software that currently treats calculation errors as equivalent to a fatal error may not do so when a rent override is indicated unless other calculations are incorrect.
CA software is encouraged to store information about override situations so that it can issue more targeted error messages or so that voucher staff can determine quickly when an override of normal errors is appropriate.
2.8 Secondary Subsidy Type field expanded
The MAT10, Section 2 Field 86, Secondary Subsidy Type has been used to indicate cases when a Section 8, Rent Supplement or RAP contract is in a Section 236 project.  In TRACS release 2.0.2.D, the field is being expanded to cover the case where the contract is in a BMIR project.  The field is now filled with an S if Section 236 is involved and with a B if BMIR is involved.  The basic and market rent fields have been redefined to cover both cases.
2.9 Extenuating Circumstances Code (Formerly Tenant Unable to Sign Indicator)
TRACS 2.0.2.D will track more closely the reasons for lack of a signature on a certification.  The old Tenant Unable to Sign Indicator field has been renamed to better indicate its use.  The following codes are permitted:
1 = Medical
2 = Late annual certification due to accommodation or extenuating circumstances. 

3 = Late annual certification due to owner/agent delay 

4 = Late annual certification due to third party delay (Guardian)
5 = Military Deployment
6 = Eviction
7 = Court order
8 = No Signature Required (Retroactive GR done after a MO- no requirement for a tenant signature – See Par 9-8

9 = No signature required for 60 days (based on anticipated voucher reported on date)

10 = Other
Note: A value of “Y” is allowed when correcting a certification originally created under TRACS version 202C or earlier and that was submitted with a Y in this field.
See Chapter 4, 4.39.6 for information on the use of these codes in certain late recertification situations.
2.10 Eligibility Check Not Required field added
There are a number of situations described in the HUD 4350.3 where an eligibility check is not required at MI or IC.  The addition of this field allows the OA to indicate that one of those situations applies. Legal values for the field are “Y” or blank.
Current examples of when the flag would be turned on include: 
1. If a tenant is transferred to a unit in a comparable project as a reasonable accommodation (Handbook 2-32.C.1.a) eligibility is not checked on the Move-in certification or in response to VAWA
2. For a contract combination, the tenant is first terminated from the old contract and an Initial Certification is done for the new contract.  Eligibility is not checked on the Initial Certification.
3. Under Handbook paragraph 7-12.B.3, a tenant who fails to respond to a notice to provide information about changes in composition or income must be terminated.  When the tenant submits the information, their rent must be reduced (IC).  Eligibility is not checked on this Initial Certification.

4. For 100% Section 8 properties. If the project is 100% subsidized, in the case where an in-place tenant’s assistance was terminated due to an increase in income and whose income decreases to where they are again eligible for assistance, the tenant should be recertified and receive the assistance.  The tenant’s income eligibility was determined at Move-in and does not have to be determined again.

5. PDD—Presidentially Declared Disaster
6. Other
2.11 Member Relation Code Changes
Currently the member relation code of L (living in the unit) covers three categories of members: live in aides; foster adults; others.  This is particularly problematic ever since the rules changed to require that income of foster children and adults be reported.  It is not possible to tell, from the relation code, whether the member’s income should or should not be included.
For TRACS 2.0.2.D, the L code is being split into three codes: 
L reverts to its traditional meaning of Live-in Aide.

F is being used for both foster children and foster adults.  The difference between the two can be determined by the age of the member.  If it is less than 18 it is a foster child. HUD PIH also uses F in this way.

N means None of the Above and is intended to refer to people living in the unit whose income and circumstances do not count in determining eligibility.
Site software should validate the use of an L code when correcting a certification originally done in 202C or earlier or when doing a new 202D certification for the first time in 202D for a household.
2.12 New Household Member Special Status Codes

There are new member attributes that HUD is interested in tracking.  These are status as a US military veteran and people living in the unit temporarily as a result of a presidentially declared disaster (PDD).  Accordingly, M and P special status codes have been added to the special status code field.
2.13 New Household Member Sex Code Values

As a result of the Equal Access to Housing in HUD Programs Regardless of Sexual Orientation or Gender Identity final rule, it is necessary to allow the field to be left blank. In TRACS 202D, the legal field values will be M, F and Blank (a space).

2.14 Household Member SSN Exception Codes added

A new member field, SSN Exception, has been added to capture the cases where there is a valid reason for the member not having an SSN.  The legal exceptions are:
C = Individual who does not contend eligible immigration status. 

E =Individuals age 62 or older as of January 31, 2010, whose initial determination of eligibility in either a Multifamily or Public and Indian Housing program was begun prior to January 31, 2010 (a break in assistance does not void the exemption)

M =New household member under the age of 6 where disclosure of SSN is delayed for 90 – 180 days. This code may not be used on a MI or IC transaction.
2.15 SSN Benefits Claim Number activated

In TRACS 2.0.2.D it will be possible to indicate that a source of benefits is tied to the Social Security Number of another person. When the income is derived from social security benefits, code the claim number used to collect those benefits. You enter the social security claim number under which a family member receives income benefits only if it is different from that member’s own number.
2.16 Proration of Imputed Asset Income
Handbook 4350.3, Rev 1, Change 3 added language allowing an owner to prorate the income of divested assets (when an imputed income calculation is required) instead of having to field requests from tenants for interim recertifications when divested assets reach a point greater than two years from the divested date.  A spreadsheet is included with the specification that illustrates the rules for doing the calculations.
2.17 Double Subsidy
HUD considers it to be an improper payment if a household is receiving subsidy in two units simultaneously.  As a result, there is no grace period for a household moving from one subsidized project to another.  Subsidy ends on the old unit when the move-out occurs and subsidy cannot begin on the new unit until the following day.  This is true even in cases where the household moves in to the new unit early and takes several days to move.

As an extension of this policy, HUD is unwilling to allow subsidy to be paid on the new unit until the move-out from the old unit has been received by the CA or TRACS. So, even if the MO date is the day prior to the MI date, until the MO is transmitted, subsidy may not be paid on the new unit.

The only exceptions to this rule are when there is a child or children in joint custody arrangement where both parents or guardians receive HUD assistance or in the case of a household switch or household swap. Refer to MAT Guide, Chapter 4, 4.6 for information on splits and swaps.
See the MAT Guide, Chapter 4 for a more complete discussion of the issues and the mechanics of resolving disputes over the actual MO date.

2.18 MAT 15 Address Record Field Additions and Other Changes
The requirement to fill the previous unit number field in a MAT15 when changing or updating the address information is being dropped.  The only time the previous unit field is now required to be filled is when changing a unit number.
A number of bedrooms field has been added as well as a Tax Credit BIN for cases where tax credits apply to the project. The tax credit information is to help with HUD’s LIHTC data collection initiative.
A set of fields have been added at the end of the record to support History Baseline transmissions.  They are intended to be left blank in non-History Baseline contexts.
2.19 Move-Out Codes Expanded
The following new codes are included in 2.0.2.D.
5 = Unit Transfer between two projects.  See MAT Guide Chapter 4

6 = Reserved for TRACS use only (HQ Move Outs)

7 = Abandoned Unit (6-9.B.2) (8-13.A.2) – PDD
8 = Failure to submit SSN
9 = Uninhabitable unit – Abated.

10 = Substantial Rehab or Repair – Tenant Expected to Return
11 =  RAD to Housing Choice Voucher—Choice Mobility Option Exercised
2.20 MAT 40 Move-Out Field Additions

In addition to the new MO codes above, a description field has been added to hold text describing the reason for the move-out.
A field indicating that the MO is a correction and a future field giving the effective date of a MO being corrected have also been included along with an EIV indicator.
2.21 Termination of Assistance Codes Expanded
Termination codes have been expanded to cover the following cases.

ND = Natural Disaster or Uninhabitable Unit or Presidentially Declared Disaster

AB = HUD abated unit.

RR = Substantial rehab or repair – Tenant expected to return.

NS = Resident did not qualify for subsidy at MI or IC for a reason other than Double Subsidy. Typically, this would be a situation where income at MI or IC is being corrected as a result of an EIV or other investigation and it is found that the tenant was not eligible. Just like the DS code, a TM/NS gives back subsidy for the TM date.
OT = Other.  A reason not covered by any of the other codes.
2.22 MAT 65 Termination Field Additions

A field indicating that the TM is a correction and a future field giving the effective date of a TM being corrected have been added along with an EIV indicator.
2.23 MAT 70 Unit Transfer/Gross Rent Field Additions
Secondary Subsidy Type, Basic/BMIR Rent, Market Rent and Rent Override fields have been added to assist in auditing proper calculation of rents with UTs and GR.
A field indicating that the UT/GR is a correction and a future field giving the effective date of a UT/GR being corrected have also been included along with an EIV indicator.
2.24 Miscellaneous Certification Changes

2.24.1 Asset Record Member Numbers: 
MAT10, Section 5, Asset Record, Field 3, Member Number is now Mandatory.
2.24.2 IR/UTs: 
When a change in household composition or income that would normally be reported on an IR happens simultaneously with or earlier than a unit transfer, a full cert UT, including the household changes, must be submitted if the IR that would normally be submitted is not yet effective.  If the IR was effective prior to the UT date, submit only a UT. The IR/UT may be effective on any day of the month. It is not appropriate to submit a UT followed by an IR updating the composition. This policy is based on 4350.3, 7-15.C. “In the case of a unit transfer, both the change in rent and change in the assistance payment are effective on the day the tenant actually occupies the new unit.” With a UT, there is no notice requirement for a change in rent and a new lease is executed. 
See MAT Guide Chapter 4, 4.1 for more information.
2.24.3 Security Deposits: 
When a MI or IC (that originally established a security deposit) is corrected, the security deposit is to be recalculated. Both the owner/agent and the tenant should initial the change on the lease.
2.24.4 Signatures on full certifications (AR, IR, MI, IC) being corrected by a gross rent change: 

If the certification has already been transmitted with a tenant signature and if the GR created a corrected version of the original certification, the rules for signatures are as follows.  If the only change is to the unit rent and the tenant rent does not increase or decrease, the tenant does not have to sign but the OA must sign. If there is a change and that change is an increase or decrease to the tenant rent caused solely by the gross rent change transaction (UA change), both the OA and tenant must sign but the tenant has 60 days to sign as is the rule for 50059-A (MAT70) gross rent changes. This means that all certifications impacted by a gross rent change, that include no other changes, can be sent as a batch whether or not any tenant signature has been obtained.
2.24.5 EIV Indicator Added (Formerly Correction Codes Expanded): 
The use of the MAT10, Section 2, Field 14 (Action Processed Code), and Field 15 (Correction Type Code) fields will remain unchanged in 2.0.2.D.  Instead of adding new correction codes to help HUD track the impact of EIV, a new field, EIV Indicator, is being added to the 50059 and 50059-A.
If use of the EIV system is the cause of a correction to a full certification (AR*, IR*, MI*, IC*) the indicator is set to Y.  Do not set the indicator on a current (uncorrected) AR. If an IR is being added (not a correction) as a result of EIV information, the indicator is set to Y. For partial certifications, the indicator is set for a UT or GR if it is being corrected as a result of a change to a full certification whose EIV Indicator is set to Y.  Similarly, if the result of an EIV investigation is the termination or eviction of a household, the indicator is set on the TM or MO.

2.24.6 Previous Housing Code—Values Expanded: 

HUD wants to capture data on whether or not a family was homeless prior to admission to a multifamily property.  Accordingly, four new codes have been added to MAT10, Section 2, Field 23 (Previous Housing Code). The values are:
5 = Lacking a Fixed Nighttime Residence

6 = Fleeing/Attempting to Flee Violence

In addition, value 2 (Without or Soon to Be Without Housing) has been redefined to be applicable only to records transmitted in TRACS 202C or to corrections to MI certifications originally transmitted in TRACS 202C.
2.25 Voucher Miscellaneous Accounting Requests

The following miscellaneous request codes have been added to the MAT30, Section 6 record:

RGRC = Adjustment for a Retroactive GRC that includes a UA decrease that drives a requirement to provide a 30-day notice to affected residents.  This code can only be used for 75 days from the approval date of the schedule

UUTL = Unclaimed Utility Check

RSPC = Recouped Special Claims Funds

CEAD = Contract Expiration Adjustment
EIVP = Used to reduce the voucher by the 5% amount used to penalize an OA for failure to comply with EIV requirements.
RESR = Used to offset the voucher billing by the amount to be paid from the residual receipts account.  Only applies to specific HUD Section 8 contracts.  Instructions from HUD are forthcoming.
2.26 Voucher Repayment Agreement record added

To allow for improved tracking and reporting, repayment agreements will no longer be reported as miscellaneous accounting request transactions. Instead, they will be accounted for with a new MAT30, Section 7 Repayment Agreement record.  A new voucher page (52670-A, part 6 form) has been added for printing repayment agreement transactions on the voucher.
The new record will allow reporting on both tenant and owner/agent repayment agreements and replaces the functionality originally proposed for the miscellaneous accounting request record in the form of REPA and RTNA request codes.

See Chapter 4 (4.9 Repayment Agreements and Improper Payment Tracking), Chapter 6, MAT30, Section 7, Repayment Agreement, and 202DCalculationsForRepayments.xlsx.
The submission of the detailed repayment information will assist PBCAs in the implementation of iSEARS-the subsidy error tracking initiative.
2.27 Appendix H: Calculation Guidance—Cert selection rules updated

Starting with files submitted in TRACS 2.0.2.D format, some gross rent changes that were previously excluded from the voucher may now be included. The change impacts all subsidy types except Rent Supplement and RAP.  Previously GRs effective after the first of the month prior to the voucher date were required to be billed on the next voucher.  With this change, GRs effective after the first of the prior month and up to the voucher date may be included on the voucher. For all subsidy types, the cut-off for inclusion of a GR is now the voucher date.
2.28 Forms Changes

The HUD 50059 and 50059-A are being revised to deal with new and deleted fields as well as renamed fields.  The 52670 form is revised to include a row to show the totals for the new Repayment Agreement transaction record and changes Field 4 (Subsidy Type) from checkboxes to a fillable field. The 52670-A Part 3 adjustments form adds a column to hold the net adjustment for a household/unit. The 52670-A, Part 6 repayment agreement form is a new form dedicated to the reporting of repayment agreement transactions. Two special claims forms, the HUD 52670-A Part 2 (Special Claims Schedule) and the HUD 52671-A (Special Claims for Unpaid Rent/Damages) are also being revised—the former to remove references to the tenant’s SSN and date of birth in column 1 and the latter to include both the security deposit required and collected.
2.29 Spreadsheet Updates
See the following spreadsheets for example calculations: 202DCalculatingTenantRent.xlsx; 202DNonCitizenRuleProrations.xlsx; 202DSpecialClaimsRounding.xlsx; 202DImputedIncomeProration.xlsx.  There are no calculation changes but the spreadsheets have been cleaned up for 202D and made more general.  The rent calculation spreadsheet has been updated to show how calculations should be done in a rent override situation—see paragraph 2.7 above. The Imputed Income Proration sheet is new. The 202DAdjustmentCalculations.xlsx spreadsheet has just been renamed for 202D.
202D Relationships.xlsx has been added to summarize the rules associated with each relationship type—whether or not income counts, does the member count toward household size for income limit purposes, etc.

Finally, 202DCalculationsForRepayments.xlsx is included to show how to calculate and return subsidy to HUD under repayment agreements.

2.30 MAT Guide Chapter 4 Revisions

Guidance has been updated for many topics.  New topics include:

Treatment of Market Tenants on the HAP Voucher

Market Tenants in Tax Credit Communities

Repayment Agreements—Extensively revised

First and Last HAP Vouchers

Households with vouchers in 236 and BMIR Projects

Anticipated Voucher Dates

Double Subsidy

Completing the HUD 50059-A

Abatements

Presidentially Declared Disasters

Policies and Procedures for the Conversion of Efficiency Units to One-Bedroom Units

Rent Overrides

Recert Notices

Missing Historical Data

Utility Reimbursements and MO Adjustments

Special Claims Involving PRACs
Unit Numbers

Financial Management Center and CA Advice

The Meaning of F, M and MOC for Fields in the MAT Guide Note Column

CA Acceptance of Site Transmissions

Sorting on HAP Vouchers

Returning Messages to OAs

2.31 CA Software Error Messages

In addition to generating error messages using the same message codes as does TRACS, CA software often checks for and generates messages related to situations not covered by a TRACS error code. In either case (CA software generated error messages that use the same error code as the TRACS code or CA error codes that are different than the TRACS codes) CA software must append “-CA” to any code that it generates.  This rule applies to MAT error codes as well as to TRACS errors. For example, MAT error Q would be returned as Q-CA.  TRACS error CE019 would be returned as CE019-CA.  TRACS error messages are returned as is. See Chapter 4, section 4.39.7 and 4.39.9 for more detail.
2.32 Testing for TRACS 2.0.2.D

The TRACS testing process and schedule will be published in early-2013..
Site software testing with CA software: Each CA software provider is expected to make available an iMAX ID for use by site software providers. Two modes of testing are to be supported:

1. Ad hoc testing—no project or contract setup needed in the CA software.  Site software should be able to send any MAT file to the CA’s mailbox without the need to notify the CA vendor and expect to have a full MAT level error check done and a MAT response returned to the sender.

2. Prearranged testing—project/contract setup needed in the CA software. CA software providers are expected to publish the requirements for the information needed to accomplish the test.  After the CA software is ready, any files transmitted by site software will be checked using the full suite of CA software edits and all messages returned to the sender.

:

Chapter 3: MAT Guide Changes and Additions

3.1 Summary of Changes

In addition to updates to Chapters 5 and 6 detailing added and deleted fields along with updated field definitions and codes, Chapter 4, TRACS Operating Tips, has been revised and expanded to provide information on a variety of topics (See Attachment 1, of this document.)

Appendix H, Calculation Guidance, provides key calculation algorithms that all TRACS compliant software is expected to implement (See Attachment 4 of this document).  It has been updated to clarify the calculation of asset income and to allow certain gross rent changes to appear on an earlier voucher than under TRACS version 2.0.2.C
Finally, a new Appendix J, Baseline Requirements, contains descriptions and rules for the traditional baseline, the history baseline and the rebaseline procedure.
Any new, updated, or deleted TRACS response messages will be documented in the usual MAT Guide appendices when the changes have been finalized. 
3.2 Details of MAT Format Changes

All fields in the MAT required to be filled with version “2.0.2.C” have been updated to “2.0.2.D”.

3.3 MAT Tenant System Record Formats & Definitions

See Attachment 2 of this document for the proposed MAT Tenant formats (202DMATChap05.docx).
3.4 MAT Voucher System Record Formats & Definitions

See Attachment 3 of this document for the proposed MAT Tenant formats (202DMATChap06.docx).
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